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HOW TO Manage the FASTBAR Screen
	Applies To
	iPOS FASTBAR Systems (DEC 2003 +)

	Requires
	LOGIN Access

	See Also
	Back Office Basics

HOW TO Manage Products


Introduction
The FASTBAR system allows is setup to allow different stores to set their most frequently used products onto the main screen. In different stores the most popular Beer, Wine and Spirits change so it is useful to have a method that allows your local requirement to be met without comprising system integrity. This document describes how to add, delete and move buttons around on the FASTBAR Screen.

The FASTBAR Screen is a grid of 35 buttons (5x7) by default and is numbered across then down. Until you are more familiar with the numbering system jotting down a quick sketch of the grid will help you work out the button numbers.

Procedure – TO MANAGE BUTTONS ON THE FASTBAR SCREEN
LOGIN to the system using your LOGIN and PASSWORD
Select Products Local from the Administration Menu

Select the department from the list the product belongs to (top right of the screen)

Find the product in the list.

TO ADD - Enter the position number (1-35) into FASTBAR column for that product
TO MOVE – Enter a different position number (1-35) into FASTBAR column for that product

TO DELETE – Enter 0 in the FASTBAR column for that product.
Repeat for any other products in this department

Click Save (top right corner, picture of a disk)

Don’t select a new department until you have clicked Save or the changes will be lost.
When you have completed all of the changes you want to make you need to complete this final step before the changes are shown on the FASTBAR screen.

Select Menu (top left corner)

Select Build POS Screens from the Configuration Menu

The system will now calculate all of the changes made into a picture of the new FASTBAR Screen.

When the system returns to the Main Menu then you can start FASTBAR and check the results.
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